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INTRODUCTIONS
 

1. Introduction

This guide is designed to give prospective candidates for the High Prairie School Division an 
understanding of the process and legislative requirements.

This guide has no legislative sanction and therefore we recommend that you obtain a copy of the Local 
Authorities Election Act, and School Act and other relevant statutes and regulations if you want to know 
more about running for school board trustee.

2. Candidate Registration, Contributions & Expenses

Candidates are strongly encouraged to read and understand Part 5.1 of the Local Authorities Election Act 
Current as of January 1, 2019 as it pertains to Election Finance and Contribution Disclosure.

3. Conflict of Interest

Candidates are strongly encouraged to read and understand Sections 80 to 91 of the School Act.

4. Eligibility to Run for School Board Trustee

Candidates are strongly encouraged to read and understand Section 44(4) of the School Act and 
Sections 21, 22, 23, 47 and 48 of the Local Authorities Election Act.

Candidates must reside within the Ward in which the election is being held and must be aware of the 
jurisdiction boundaries of both the Separate and Public School boards in order to determine residency.

5. Form of Nomination

Candidates are strongly encouraged to read and understand Section 21 to 35 of the Local Authorities 
Election Act.

6. The Trustee Handbook 2017 – 2021

Produced by the Alberta School Boards’ Association, the 48 page Trustee Handbook 2017-2021 is 
available upon request from the High Prairie School Division Learning Support Centre.
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BEFORE YOU FILE YOUR NOMINATION PAPER
1. Do I have what it takes to be a successful school board trustee?

Am I prepared to put my community and students first? Successful school board trustees put the needs 
of students first. They run for office because they passionately believe a quality education is one of the 
most important things a community can do to ensure students have the knowledge and skills that 
enable them to be better prepared for life.

2. Do I need to be an expert in education?

No, you don’t. The school board trustee does not serve as a professional educator or as the spokesperson 
for a particular interest group or region. The ideal school board includes people from all aspects of life 
and is as representative as possible of the community it serves.
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CONFLICTS OF INTEREST
1. Can I have a conflict of interest if sitting on the school division Board?

Trustees may not participate in making decisions in which their economic self-interest may be in conflict 
with their public duty. The economic or pecuniary interest of a trustee’s spouse or adult interdependent 
partner is deemed to be the economic interest of the trustee.

See sections 80 to 91 of the School Act for more information on:

• the types of pecuniary interest;

• the steps a trustee who is in conflict must follow;

• the disqualification of a trustee;

• the consequence of refusing to resign upon being disqualified as required under the School Act.

AM I ELIGIBLE TO RUN?
1. Am I eligible to run for the High Prairie School Division?

Where there is no separate school board in a geographical area, a person of any faith may run for the 
school board. Where there is a separate and public board in the same geographical area, people residing 
within the boundaries of the separate system and having the same faith as the separate board are only 
eligible to run for the separate board. Others are only eligible to run for public school board trustee.

Regardless of the school division or regional authority you want to represent, there are some basic 
requirements you must meet. You must:

• be at least 18 years old;

• be a Canadian citizen;

• meet the residency requirement (faith and physical) for the jurisdiction in which you want to run – 
Section 44(4) of the School Act and Sections 21, 47 and 48 of the Local Authorities Election Act.

• have lived in Alberta for at least six consecutive months immediately preceding nomination day, and 
you live within the boundaries of the jurisdiction in which you wish to run.

2. Who is not eligible to run for the High Prairie School Division Ward 2 election?

You are not eligible to run if, on nomination day, you:

• are an employee of any school district, school division, charter school or private school as of 
nomination day – unless you take an unpaid leave of absence to run before the last working day prior 
to nomination day;

• are an auditor of the jurisdiction in which you want to be a candidate;

• do not meet the residency requirement (faith and physical) for the jurisdiction in which you want to 
run – Section 44(4) of the School Act and Sections 21, 47 and 48 of the Local Authorities Election Act;

• are otherwise ineligible or disqualified as outlined under section 22 of the Local Authorities Election 
Act.
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WHO IS ELIGIBLE TO VOTE?
1. Who is eligible to vote?

You are eligible to vote in a public or separate school division or district election if, on election day, you:

• are at least 18 years old;

• are a Canadian citizen;

• have lived in Alberta for at least six consecutive months immediately preceding election day;

• live within the boundaries of the local jurisdiction on election day.

• meet the rules of residency (faith and physical) as defined in Section 44(4) of the School Act and 
Sections 21, 47 and 48 of the Local Authorities Election Act.
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NOMINATION DAY
1. Filing the Nomination Form

Once you have completed the nomination form, the next step is to ensure that you file the form within 
the period April 18, 2019 to noon, the deadline, on Nomination Day.

NOMINATION DAY IS May 6TH, 2019

Learning Support Centre, HPSD in High Prairie, AB

2. Do I have to file my nominations form in person?

Nomination forms must be hand delivered. It is always a good idea to deliver your nomination form to 
the returning officer in person; however, anyone may file your nomination paper on your behalf. If you 
are unable to file your nomination paper yourself, ensure that the nomination paper is completed fully 
prior to Nomination Day. You, as the candidate, are responsible for ensuring that the nomination form is 
fully completed and meets the requirements for filing under section 27 of the Local Authorities Election 
Act. Forms not completed properly will be rejected by the returning officer.

3. Withdrawing Nominations

Candidates may withdraw their nomination form within 24 hours from the close of nominations, 
provided the number of candidates nominated exceeds the number of positions for the office you are 
seeking.

If candidates choose to withdraw, they must provide written notice, in person, to Raymonde Lussier the 
returning officer.

4. Insufficient Nominations

In the event that the number of nominations filed is less than the number of vacancies, the returning 
officer will be available to receive nominations the next day (and for a period of up to 6 days, if required) 
from 10am to 12noon.

4.1. Nominations Equal Number of Vacancies

If, by noon on any of the days, the number of candidates nominated equals the number of vacancies, 
nominations will be closed and the returning officer will declare the candidates elected by acclamation 
(no election will be held).

4.2. Nominations Exceed Number of Vacancies

If more than the required nominations are received by noon on any of the days, nominations will be 
closed and the election will be held according to process.

5. Late Filing of Nominations

The returning officer CANNOT accept nominations after 12 noon on Nomination Day (May 6th, 2019). 
Ensure that you check on the time and location for filing nomination forms and ensure that you file your 
nomination paper on time at the location available.
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IMPORTANT FORMS
1. Nomination Papers

This section provides a brief overview of the information included on the nomination paper and the 
nomination day process.

1.1. Form of Nomination

Your nomination must be filed using the prescribed form (Form 4 – Nomination Paper and Candidate’s 
Acceptance). Contact the returning officer to determine where to get the nomination form and to seek 
advice on filling out the form accurately. The returning officer will be able to help you.

1.2. What is included in the Form of Nomination?

Your nomination paper must be signed by at least five (5) voters eligible to vote in the election.

The signatures collected must be of people who are residents of the school jurisdiction on the date of 
signing the nomination, and include the voter’s name, address (street address or legal land description of 
residence) and signature.

1.3. What is included in the Candidates Written Acceptance?

The candidate’s written acceptance includes:

• That the person is eligible to be elected to the office;

• The name, address and telephone number of the person’s official agent (if applicable);

• That the person will accept the office if elected.

The acceptance is an affidavit that must be sworn or affirmed before the returning officer.

Note:

Under the Criminal Code (Canada), it is an offence to make a false affidavit and is punishable by up to 14 
years imprisonment.

What Forms are included in this package:

• Form 4 - Nomination Paper and Candidate’s Acceptance

• Form 5 – Candidate Information

• Form 11 – Enumerator, Candidate or Official Agent Proof of Identification for Section 52 Access

• Form 26 - Campaign Disclosure Statement and Financial Statement

• Form 27 – Registration of a Third Party (Section 163)

• Form 28 – Third Party Advertising Contribution Statement (Sections 180, 181)
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CAMPAIGN PERIOD
Once you have filed your nomination form and your candidate’s acceptance, there are several things to 
remember as you campaign to Election Day.

ELECTION DAY IN HIGH PRAIRIE IS JUNE 17TH, 2019 

Learning Support Centre, HPSD in High Prairie, AB

1. How do I campaign?

There is no “standard” in campaigning when it comes to school board elections. A candidate’s campaign 
style will want to match the uniqueness of the school board to the candidate’s personality and available 
resources. The purpose of campaigning is to convince the electors that you are the best candidate for the 
position of school board trustee. Candidates have used various strategies including but not limited to:

• Door-knocking;

• Signage;

• Brochures or posters;

• Social media pages (Facebook, Twitter, Instagram) or websites; and

• Host a meet and greet event.

2. Is There Anything I Cannot Do During the Campaign Period?

There are a variety of offence provisions included in the Local Authorities Election Act; it is encouraged 
that candidates review and understand all offence provisions in the Act. In addition to the offence 
provisions, it is essential that candidates seek additional clarification from returning officers relating 
to campaign activities. School boards may have local bylaws that may address campaign activities 
including but not limited to the use and placement of campaign signage throughout the Ward or School 
Division.

If candidates require additional interpretation or clarification, they are encouraged to seek independent 
legal services if required.

CAMPAIGN SIGNS
 

1. Do I need a sign permit?

Permits are not required for election signs.

2. When can I put up election signs?

Election signs can be put up after the close of nomination day.
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ELECTION DAY
1. How long are voting stations open on Election Day?

Voting Stations are open between 10:00 AM and 8:00 PM on Election Day, June 17, 2019.

1. Who is eligible to vote?

A person is eligible to vote in a school board election if the person:

• Is at least 18 years of age;

• Is a Canadian Citizen;

• Has resided in Alberta for the 6 consecutive months preceding election day;

• The person meets the rules of residency (faith and physical) as defined in Section 44(4) of the School 
Act and Sections 21, 47 and 48 of the Local Authorities Election Act.

1. When will the results be available?

At the conclusion of the count, the returning officer, and Communications Coordinator will make 
unofficial results available online at www.hpsd.ca and on the High Prairie School Division Facebook Page. 
The official results are not posted or announced on the High Prairie School Division website until 12 
noon on the fourth day following Election Day.

http://www.hpsd.ca
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YOU HAVE BEEN ELECTED
1. Once you have been elected, what am I to do?

Meetings have typically been held on the 3rd Wednesday of every month at 10:00 a.m. but this is set 
annually at the Organizational Meeting.

You will take your Oath of Office at the next regular meeting of the board of trustees.

The Board of Trustees of the High Prairie School Division meets once per month for Regular Board 
meetings. The Honoria rate for trustees is $214.20 per full day and $107.10 per half day.

ARE THERE ANY BOARDS I SIT ON?
Committees of the Board that you may sit on for the High Prairie School Division are as follows:

• ASBA Zone 1 Representative

• Board/Bus Driver Liaison Committee

• Board/Teacher Liaison Committee

• Bus Drivers’ Salary Negotiations & Interpretation Committee

• Finance Committee

• Planning & Priorities Committee

• Pupil Personnel Committee

• Teachers’ Salary Negotiations & Interpretation Committee

• Public School Boards’ Association Representation

• Trustee Professional Development

• Board/FNMI Committee

• Slave Lake Joint Use Committee

• High Prairie Joint Use Committee

• Kinuso School/Municipal Library Joint Use Committee
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SCHOOLS IN HIGH PRAIRIE SCHOOL DIVISION
High Prairie School Division operates 13 schools:

• École Routhier, Falher kindergarten - grade 6

• Georges P Vanier, Donnelly grade 7-12

• High Prairie Elementary, High Prairie kindergarten - grade 6

• Prairie River School, High Prairie grade 7-9

• E.W. Pratt School, High Prairie grade 10-12

• Prairie View Outreach School, High Prairie grade 7-12

• Joussard School, Joussard kindergarten - grade 6

• Kinuso School, Kinuso kindergarten - grade 12

• Kinuso Outreach School, Kinuso grade 7-12

• C.J. Schurter School, Slave Lake kindergarten - grade 3

• E.G. Wahlstrom School, Slave Lake grade 4-6

• Roland Michener School, Slave Lake grade 7-12

• Lakeside Outreach, Slave Lake grade 7-12
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FORM 4 NOMINATION PAPER AND
CANDIDATE’S ACCEPTANCE

Local Authorities Election Act(Sections 12, 21, 22, 23, 27, 28, 47, 68.1, 151, Part 5.1)

School Act (Section 44(4))

LOCAL JURISDICTION: High Prairie School Division No. 48, PROVINCE OF ALBERTA

We, the undersigned electors of High Prairie School Division No. 48 Ward 2, nominate

 

(candidate’s surname) (given names)

of 

 

(complete address and postal code)

as a candidate at the election about to be held for the office of School Board Trustee for Ward 2 of  High 
Prairie School Division No. 48.

Signatures of at least 5 ELECTORS ELIGIBLE TO VOTE in this election in accordance with sections 27 and 47 
of the Local Authorities Election Act and section 44(4) of the School Act (if applicable).  If a city or a board of 
trustees under the School Act passes a bylaw under section 27(2) of the Local Authorities Election Act, then the 
signatures of up to 100 electors eligible to vote may be required. 

Printed Name of Elector Complete Address and Postal Code of Elector Signature of Elector
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CANDIDATE’S ACCEPTANCE 

I, the above named candidate, solemnly swear 
(affirm) 

THAT I am eligible under sections 21 and 47 (and 
section 12, in the case of summer villages) of the 
Local Authorities Election Act and section 44(4) of the 
School Act (if applicable) to be elected to the office; 

THAT I am not otherwise disqualified under section 
22 or 23 of the Local Authorities Election Act; 

THAT I will accept the office if elected; 

THAT I have read sections 12, 21, 22, 23, 27, 28, 47, 
68.1, and 151 and Part 5.1 of the Local Authorities 
Election Act and section 44(4) of the School Act (if 
applicable) and understand their contents; 

THAT I am appointing
 

(name, contact information or complete address and postal 
code, and telephone number of official agent)

(if applicable) as my official agent; 

THAT I will read and abide by the municipality’s code 
of conduct if elected (if applicable); and 

THAT the electors who have signed this nomination 
paper are eligible to vote in accordance with the 
Local Authorities Election Act and the School Act 
and resident in the local jurisdiction on the date of 
signing the nomination. 

Print name as it should appear on the ballot 

 
(Candidate’s Surname) (Given Names)

(may include nicknames,
but not titles, i.e. Mr., Ms, Dr.)

SWORN (AFFIRMED) BEFORE ME

at the   of  , in the Province 
of Alberta, this day of  , 2019.

 
(Candidate’s Signature)

 
(Signature of Returning Officer or Commissioner for Oaths)

IT IS AN OFFENCE TO SIGN A FALSE AFFIDAVIT OR 
A FORM THAT CONTAINS A FALSE STATEMENT

NOTE: 

The personal information on this form is being 
collected to support the administrative requirements 
of the local authorities election process and is 
authorized under sections 21 and 27 of the Local 
Authorities Election Act and section 33(c) of the 
Freedom of Information and Protection of Privacy 
Act.  The personal information will be managed 
in compliance with the privacy provisions of the 
Freedom of Information and Protection of Privacy Act.  
If you have any questions concerning the collection 
of this personal information, please contact:

Returning Officer Raymonde Lussier at (780) 523-
3337

RETURNING OFFICER’S ACCEPTANCE

Returning Officer signals acceptance by signing this 
form:

 
Signature of Returning Officer
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FORM 5 CANDIDATE INFORMATION
Local Authorities Election Act (Section 27)

Candidate’s Full Name, Address and Postal Code:

 

 

 

Address of place(s) where candidate records are maintained

 

Name(s) and address(es) of financial institutions where campaign contributions will be deposited (if 
applicable):

 

 

Name(s) of signing authorities for each depository listed above (if applicable):

 

Where there is any change in the above mentioned information, the candidate shall notify the local 
jurisdiction in writing within 48 hours of such changes by submitting a completed information form.

NOTE:

The personal information on this form is being collected to support the administrative requirements of the 
local authorities election process and is authorized under section 27 of the Local Authorities Election Act and 
section 33(c) of the Freedom of Information and Protection of Privacy Act. The personal information will be 
managed in compliance with the privacy provisions of the Freedom of Information and Protection of Privacy 
Act. If you have any questions concerning the collection of this personal information, please contact

Returning Officer Raymonde Lussier at (780) 523-3337
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FORM 11 ENUMERATOR, CANDIDATE OR OFFICIAL AGENT 
PROOF OF IDENTIFICATION FOR SECTION 52 ACCESS

Local Authorities Election Act (Section 52)

LOCAL JURISDICTION: High Prairie School Division No. 48, PROVINCE OF ALBERTA

ELECTION DATE: June 17, 2019

VOTING SUBDIVISION OR WARD (If Applicable): 2

For the purposes of access authorized under section 52 of the Local Authorities Election Act, this constitutes 
identification for

 

(name)

of

 

(complete address and postal code) serving in the capacity of School Board Trustee for Ward 2 of High 
Prairie School Division No. 48.

This appointment is in effect for the 2019 campaign period.

Section 52 of the Local Authorities Election Act states that a person to whom an enumerator, a candidate, an 
official agent or a campaign worker on behalf of a candidate has produced identification in the prescribed 
form, indicating that the person is an enumerator, a candidate, an official agent or a campaign worker, shall 
not

(a) obstruct or interfere with, or

(b) cause or permit the obstruction or interference with

the free access of the enumerator, candidate, official agent or campaign worker to each residence in a 
building containing 2 or more residences or to each residence in a mobile home park.

 

(Signature of Returning Officer or Deputy Returning Officer)

 

(Signature of Enumerator, Candidate or Official Agent named above)
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FORM 26 CAMPAIGN DISCLOSURE STATEMENT AND 
FINANCIAL STATEMENT

Local Authorities Election Act (Sections 147.3, 147.4)

LOCAL JURISDICTION: High Prairie School Division No. 48, PROVINCE OF ALBERTA

Full name of Candidate:

 

Candidate’s mailing address

 

 , ALBERTA

Postal Code  

This form, including any contributor information from line 2, is a public document.

Pre-Campaign Period Report

1. Pre-Campaign Period Contributions (up to a limit of $2,000)   $ 

2. Pre-Campaign Period Expenses (up to a limit of $2,000)   $ 

Campaign Period Revenue

CAMPAIGN CONTRIBUTIONS:

1. Total amount of contributions of $50.00 or less     $ 

2. Total amount of all contributions of $50.01 and     $ 
greater, together with the contributor’s name and
address (attach listing and amount)

NOTE: 

For lines 1 and 2, include all money and valued personal property, real property or service contributions.

3. Deduct total amount of contributions returned     $ 

4. NET CONTRIBUTIONS (line 1 + 2 - 3)      $ 

OTHER SOURCES:

5. Total amount contributed out of candidate’s own funds   $ 

6. Total net amount received from fund-raising functions    $ 

7. Transfer of any surplus or deficit from a candidate’s previous   $ 
election campaign    
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8. Total amount of other revenue       $ 

9. TOTAL OTHER SOURCES (add lines 5, 6, 7 and 8)    $ 

10. Total Campaign Period Revenue (add lines 4 and 9)    $ 

Campaign Period Expenditures 

11. Total Campaign Period Expenses

Paid         Unpaid      TOTAL$ 

The Candidate must attach an itemized expense report to this form.

Campaign Period Surplus (Deficit)       $ 
(deduct line 11 from line 10)

ATTESTATION OF CANDIDATE 

This is to certify that to the best of my knowledge this document and all attachments accurately reflect the 
information required under section 147.4 of the Local Authorities Election Act.

 

Signature of Candidate Date

Forward the signed original of this document to the address of the local jurisdiction in which the candidate 
was nominated for election.

IT IS AN OFFENCE TO FILE A FALSE STATEMENT 

NOTE: 

The personal information on this form is being collected to support the administrative requirements of the 
local authorities election process and is authorized under section 147.4 of the Local Authorities Election Act 
and section 33(c) of the Freedom of Information and Protection of Privacy Act. The personal information will be 
managed in compliance with the privacy provisions of the Freedom of Information and Protection of Privacy 
Act.  If you have any questions concerning the collection of this personal information, please contact

Returning Officer Raymonde Lussier at (780) 523-3337
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FORM 27 REGISTRATION OF A THIRD PARTY
Local Authorities Election Act (Section 163)

   Initial Registration     Update to Registration

 
(Name of Third Party)

REGISTRATION TYPE
   Election Advertising     Political Advertising

ENTITY TYPE
   Person     Group     Corporation

PRIMARY CONTACT
Name (include title: Mr., Ms, Dr.)  

Mailing address  

 , ALBERTA

Postal Code  

E-mail  

Primary Phone  

Alternate Phone  

CHIEF FINANCIAL OFFICER (CFO)
Name (include title: Mr., Ms, Dr.)  

Mailing address  

 , ALBERTA

Postal Code  

E-mail  

Primary Phone  

Alternate Phone  

LOCATION RECORDS ARE MAINTAINED AND COMMUNICATIONS ADDRESSED (IF OTHER THAN CFO’S 
ADDRESS)
Name (include title: Mr., Ms, Dr.)  

Mailing address  

 , ALBERTA

Postal Code  

E-mail  

Primary Phone  

Alternate Phone  
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FINANCIAL INSTITUTION
Name (include title: Mr., Ms, Dr.)  

Mailing address  

 , ALBERTA

Postal Code  

E-mail  

Primary Phone  

Alternate Phone  

NOTES
1. If the third party requesting registration is a Corporation, the Primary Contact information must be that of the 

officer who has signing authority for it.
2. If the third party requesting registration is a Group, the Primary Contact information must be that of the Principal 

Officer or Principal Member. A listing of all Officers or Members must also be attached to this application.
3. Where there is any change in the above mentioned information, the registered third party shall notify the local 

jurisdiction in writing within 30 days of such changes by submitting a completed registration form.
4. A copy of the resolution authorizing the third party to incur political and/or election advertising expenses, as 

indicated above under Registration Type, must be included if the third party has a governing body.

ENDORSEMENT BY THIRD PARTY CFO
(for initial registration or change to registration information)

 
(Printed Name)

 
(Signature of CFO)

 
(Date)

ACCEPTANCE BY LOCAL JURISDICTION
(for initial registration or change to registration information)

 
(Authorized Signature)

 
(Local Jurisdiction)

 
(Date)

NOTE:

The personal information on this form is being collected to support the administrative requirements of the 
local authorities election process and is authorized under section 163 of the Local Authorities Election Act and 
section 33(c) of the Freedom of Information and Protection of Privacy Act. The personal information will be 
managed in compliance with the privacy provisions of the Freedom of Information and Protection of Privacy 
Act. If you have any questions concerning the collection of this personal information, please contact

Returning Officer Raymonde Lussier at (780) 523-3337
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FORM 28 THIRD PARTY ADVERTISING CONTRIBUTION 
STATEMENT

Local Authorities Election Act (Sections 180, 181)

LOCAL JURISDICTION: High Prairie School Division No. 48, PROVINCE OF ALBERTA

Third Party Name:  

Third Party’s mailing address 

 , ALBERTA

Postal Code  

Election Advertising Period

ADVERTISING CONTRIBUTIONS:

1. Total amount of contributions of $250.00 or less    $ 

2. Total amount of all contributions of $250.01 and greater   $ 

Complete the following table for all contributions of $250.01 and greater, attaching additional sheets as 
necessary.

Contributions of $250.01 and Greater
Contributor’s Name Contributor’s Address Amount of Contribution Date of Contribution

NOTE: 

For lines 1 and 2, and the table, include all money and real property, goods or service contributions. 

Forward the signed original of this document to the address of the local jurisdiction in which the third party 
is registered. 

Political Advertising Period 

ADVERTISING CONTRIBUTIONS:

1. Total amount of contributions of $250.00 or less    $ 

2. Total amount of all contributions of $250.01 and greater   $ 
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Complete the following table for all contributions of $250.01 and greater, attaching additional sheets as 
necessary.

Contributions of $250.01 and Greater
Contributor’s Name Contributor’s Address Amount of Contribution Date of Contribution

NOTE: 

For lines 1 and 2, and the table, include all money and real property, goods or service contributions. 

Forward the signed original of this document to the address of the local jurisdiction in which the third party 
is registered. 

NOTE: 

The personal information on this form is being collected to support the administrative requirements of 
the local authorities election process and is authorized under sections 180 and 181 of the Local Authorities 
Election Act and section 33(c) of the Freedom of Information and Protection of Privacy Act.  The personal 
information will be managed in compliance with the privacy provisions of the Freedom of Information and 
Protection of Privacy Act.  If you have any questions concerning the collection of this personal information, 
please contact

Returning Officer Raymonde Lussier at (780) 523-3337
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